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Abstract

The Abstract paragraph should be indented ½ inch (3 picas) on both left and right-hand margins. Use 10 point type, with a vertical spacing of 11 points. Abstract must be centered, bold and in point size 12. Two line spaces precede the Abstract. Use as many key words as possible in your abstract. 

1 First Section Here  - Headings first level

This template contains pre-settings for the essential format of INFLA-FMA: margins, indentations, font, line spacing, justification, etc. To use this template, select "File--Save As" and save the template under a new name. Then use type-over insertions to replace the header, information block, and title. Finally, replace the text in the body of the template by using type-over insertions, or delete the body text in blocks. (Hint: Leave the sample block quotation in place to preserve its paragraph indentation as a model. Use type-over insertions in the bibliography to preserve the hanging indentations.) Here, then, is a sample block quotation:

A quotation that occupies more than four typed lines should be indented five spaces from the left margin. In a student paper, a block quotation may be single or double spaced, without quotation marks at the beginning and end of the quoted material. Its right margin should be set at 1". Its parenthetical citation should be placed after the block's last item of punctuation. (Smith, 1988, p. 16)


We suggest printing this template to make sure that your printer is properly configured. It should produce no more than 27 lines per page, plus the header. The text block should be surrounded by 1" margins on all four sides. Each page should have a manuscript page header.
The body of the text uses Times New Roman and 10 points.

1.1 First Subsection Here – Second level headings

The title for subsections goes in boldface and 10 points. The body of the text is still Times New Roman and 10 points.
1.1.1 Further Subsections – Third level and further headings

Further subsections follow the format of previous sections.  
2 Citations, Footnotes, Figures, Tables, References
2.1 Citations

Citations in the text should be done by following APA style, that is, Author (year), as in sentences such as “Author (year) carried out an interesting study”, or as in sentences such as “An interesting study was carried out (Author, year)”.

2.2 Footnotes
Indicate footnotes with a number in the text.  Place the footnotes at the bottom of the page on which they appear. Precede the footnote with a horizontal rule of 2 inches (12 picas).

2.3 Figures
All artwork must be neat, clean, and legible. Lines should be dark enough for purposes of reproduction; artwork should not be hand drawn. The figure number and caption always appear after the figure. Place one line space before the figure caption, and one line space after the figure. The figure caption is lower case (except for first word and proper nouns); figures are numbered consecutively.
Make sure the figure caption does not get separated from the figure. Leave sufficient space to avoid splitting the figure and figure caption.
You may use color figures. However, it is best for the figure captions and the paper body to make sense if the paper is printed either in black/white or in color.
Figure 1: Sample figure caption.
2.4 Tables
All tables must be centered, neat, clean and legible. Do not use hand drawn tables. The table number and title always appear before the table. See Table 1.
Place one line space before the table title, one line space after the table title, and one line space after the table. The table title must be lower case (except for first word and proper nouns); tables are numbered consecutively.
Table 1: Sample table title.
2.5 References
Use unnumbered third level heading for the references.  Any choice of citation style is acceptable as long as you are consistent. Below you have an example of a reference section. It is permissible to reduce the font size to ‘small’ (9-point) when listing the references.   
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